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Getting Ready

1 PORTAL ACTIVATION

The AMCA Client Portal can be 

accessed through this link 

(Login (amca.ae)) as provided 

on the email upon Opening the 

Assignment 

To activate your account, click 

on the ‘Activate Your Portal 

Account’ button

A C T I VA T I N G  Y O U R  P O R T A L  A C C O U N T
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https://myportal.amca.ae/


Getting Ready

2 PORTAL ACTIVATION

A C T I VA T I N G  Y O U R  P O R T A L  A C C O U N T

The email address of the Authorized 
Signatory,  receiving the automated 
mails from AMCA

Fill out the necessary information as 

required:

Unique ID for your company which 
is specified on the AMCA 
Notification Mail during 
Assignment Opening

Click on the ‘Activate Button’ 
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Getting Ready

3 PORTAL ACTIVATION

A C T I VA T I N G  Y O U R  P O R T A L  A C C O U N T

You will be redirected to the Activation Confirmation page and an email confirmation will be 

sent to the Registered Mail ID containing the Client ID and Password of your account

You may now log in to your portal by clicking on ‘Log-In to your Portal’ button and 

entering your account credentials 
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Getting Ready

4 PASSWORD RESET

R E S E T T I N G  Y O U R  PA S S W O R D

To reset your password, click 

on the ‘Reset Your Password?’ 

button
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5 PASSWORD RESET

R E S E T T I N G  Y O U R  PA S S W O R D

You will be prompted to 
provide your Registered 
Mail ID and Unique 
Client ID 

Click on ‘Reset 

Password’ to complete 

password resetting. 
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Getting Ready

6 PASSWORD RESET

R E S E T T I N G  Y O U R  PA S S W O R D

An email confirmation will then be shared containing the new password that can be used 
to log in to your account. 
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